Learning Objective Progress Report
Cooperative Education – Learning Objective / Progress Report

CO-OP Course:ACCT2000______________________________________________________________________________________   
CO-OP Faculty: Affordable Laptops__________________________________________________________________________________   
Office Location:    12125 South Redwood Rd     Telephone Number:_801-654-5761  E-mail  dospendecos@hotmail.com  
Log of faculty and student contacts 





Log of supervisor and student contacts:   

Date:



Time:




Date:



Time:

                                              ____  
       _______           



   06-05     3:00          ________________                 
                  
                                                    ____  
                  


     06-21                       ________________                 
                  
                                              ____  
          _______        



                          ________________                 
                  
                                              ____  
          _______        



                          ________________                 
                  
                                                    ____  
                  


                          ________________                 
                  
Objective 1 Learning Objective #1: __By Aug 2nd 2012 I will have learned Affordable Laptops systems for handling accounts receivables by working with their accounts receivable clerk and prepare accounts receivable reports.   My progress on this goal will be evaluated based on my immediate supervisors evaluations and my ability to handle the Accounts receivables and billing on my own. I will also type the results of my progress in an evaluation form.
Objective 2 Learning Objective #2:    By Aug 2nd 2012 I will have gained proficiency in the use of the Quick Books computer software in order to handle all accounts payable and accounts receivable on a daily basis. I will read Quick Books literature and also be utilizing the system on a daily basis. I will be trained in Quick Books in their office to be used on a daily basis.  My progress on this learning objective will be based on my supervisors evaluations and my ability to use Quick Books accurately with minimal mistakes
Objective 3 Learning Objective #3 :  By Aug 2nd 2012 I will have become more proficient in keeping and tracking inventory based on the type of inventory my immediate supervisor is using, I will learn how to classify and organize their products into Quick Books by learning how they compile data. My progress on this learning objective  will be evaluated and based on my supervisors evaluations  
	Date
	Objective
	Activity
	Hours

	05-18
	1.2.3
	Discussed with owner my learning Objectives
	2

	06-07
	2
	Worked on setting up Quick books 2010 software
	8

	06-08
	2
	Studied and practiced working in Quickbooks
	8

	06-11
	1,2
	Worked on inputting and collecting AR data
	8

	06-12
	1,2
	Worked on inputting and collecting AR data
	8

	06-13
	1,2
	Worked on inputting and collecting AR data
	8

	06-18
	1,2
	Worked on inputting March Bank Statements, inputting all invoices and Invoice info into Quckbooks in order for sales tax to be configured later 
	8

	06-19
	1,2
	Worked on inputting April Bank Statements  Getting it ready to figure 2nd QTR sales Tax,  inputting all invoices into Quckbooks in order for sales tax to be configured later
	8

	06-20
	1,2
	Worked on inputting May Bank Statements, getting ready to figure 2nd QTR sales tax,
inputting all invoices into Quickbooks in order for sales tax to be configured later
	8

	06-25
	1,2
	Worked on inputting vendors for accounts payables
	8

	06-26
	1,2
	Read more of the Quickbooks 2010 Texts, Input more bills for AP
	8

	06-27
	1,2
	Ordered checks through intuit, worked on organization of AP, AR files, made phone calls to double check AP billings to make sure there weren’t any double billings
	8

	07-02
	1,2
	Worked on sales tax for the 2nd qtr, and entered some AP, AR
	8

	07-03
	1,2
	Reconciliations off several months bank statements
	8

	07-04
	1,2,3
	Discussed and went over how we are going to put inventory into Quickbooks, downloaded barcode software that talks with Quickbooks, went over the inventory and organized laptops into brands before we start our big inventory task
	8

	07-09
	3
	Started working on inventory today, the owner had ordered a scanner and we are going to scan( barcode) all laptops and get them into Quickbooks inventory, he has a huge inventory of laptops and this is going to be a huge task, 
	8

	07-10
	3
	Put barcodes on laptops and then Input inventory into Quckbooks 
	8

	07-11
	3
	Put barcodes on laptops and then Input inventory into Quckbooks 
	8

	07-16
	
	Put barcodes on laptops and then Input inventory into Quckbooks
	

	07-18
	
	Put barcodes on laptops and then Input inventory into Quckbooks
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	                                                                                                 TOTAL HOURS
	  162 Hours


